Performance Management Process 

GREENWOOD COUNTY
Employee Planning Stage


Employee Name:  ________________________________________  Employee ID#_____________

Department:  ________________________________  Job Title: _____________________________


NOTE:  For instructions on how to complete this form, please see the Planning Stage section in the 
	  Performance Management Process Instructions beginning on page one.

	Job Function:
	Performance Standards:

	(1)
	

	(2)
	

	(3)
	

	(4)
	




Employee Planning Stage, page 2


	Job Function:
	Performance Standards:

	(5)
	

	(6) Attendance and Punctuality
	

	[bookmark: _GoBack](7) Other Duties as Assigned
	



I have reviewed the above job functions and performance standards and understand what is expected of me in my position with the County of Greenwood.  I have received a copy of this form for my files.
** Supervisors/Managers only:  I have also received a copy of the Supervisory Duties and Responsibilities.**


Signed:      ___________________________________________		_____________________
				     Employee Signature					        Date	


	        _______________________________________________		_______________________
				         Rater Signature						        Date


	        _______________________________________________		_______________________
			  Reviewer/Department Head Signature				        Date
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